How to Register for the Parish Catechetical
Leader (PCL) Certification
You will need to follow three simple steps to get started with your PCL
Certification.
1. Create a new account
2. Register under our diocese (Diocese of Burlington) and institution (Diocese
of Burlington PCL Certification)
3. Start the "Diocese of Burlington PCL Certification" Track and request a
mentor from the Diocese of Burlington
If you prefer to watch a video, there are two videos that have been created to
walk you through this process. You can find links for these videos at
www.franciscanathome.com/burlington . If you prefer to read these instructions
with pictures, please continue! If you have any questions, please contact Michael
Hagan, Coordinator of Religious Education at mhagan@vermontcatholic.org or
802-448-3514.
Step-by-step instructions for this process are as follows:

(1) Create a new account
1. Go to www.franciscanathome.com/burlington
2. Scroll down and click on “My parish or school is already registered, and I
would like to set up my individual free account under that institution”

3. Click “create a new account.”

4. Fill out the required fields and then click “create new account” at the
bottom of the page

(2) Register under our diocese (Diocese of Burlington) and institution
(Diocese of Burlington PCL Certification)
5. On the next page, it will advise you to choose your diocese. Under the
“Diocese” dropdown menu, select “Diocese of Burlington.”

6. Now an option for “institution” will appear. Under “institution,” select
“Diocese of Burlington PCL Certification.” Then, click “sign up.”

(3) Start the "Diocese of Burlington PCL Certification" Track and request a
mentor from the Diocese of Burlington
7. You are now brought to your “dashboard,” which should look something
like the screenshot below. To sign up for the PCL Certification track, click
“PCL Certification,” which is right underneath “Diocese of Burlington”

8. Next, select the option “Start this track and request a mentor from Diocese
of Burlington”

9. Then it will prompt you to enter your biography. Be sure to take your time
with this step, as it will serve as your ‘first introduction’ to your mentor.
When you are finished, click “continue”

10.Now you are ready to begin! Click “PCL Certification.”

11.Now click “Start this course”

12.Now you can see the list of workshops in this certification and you can
begin any one of them. For these instructions, we will start with the first
one. To do that, click “The Vocation of the Catechist.”

13.You are now in the first workshop, but you haven’t quite started it yet. To
officially begin, click “Start this workshop.”

14.Now you are in the workshop and have officially begun your PCL
Certification! All the reading, information, videos, and tasks for that
workshop are on that page. Simply begin at the top and work your way
down to the bottom. You have the option to save your work as you go so
that you can come back to the workshop later. Under each video segment,
you will find a task. Once you are finished answering that task, you should
click “Save and Request Mentor Review.” If this button doesn’t show up,
that simply means you haven’t been assigned a mentor yet. Fear not, you
will be assigned one soon! In the meantime, you can simply click “Save.”

Thank you – enjoy the workshops!

